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DEFINITIONS 
"Town" shall mean the Town Board of the Town of Clifton Park. 
"MEO" shall mean Motor Equipment Operator. 
"Line of Supervision" for purposes of this Agreement, shall be in descending order: 
Highway Superintendent, Deputy Highway Superintendent and Highway Maintenance 
Supervisor, Assistant Highway Maintenance Supervisor. Officials holding either of the 
positions referred to herein shall have authority to supervise, evaluate and otherwise 
direct employees in the bargaining unit. 
"Employees in the Bargaining Unit1' shall mean those personnel employed in the Highway 
Department full time with the job titles of MEO, HEO, Automotive Mechanic, Laborer, 
Working Supervisor or Auto Body Repairer. 
"Association" shall mean the Civil Service Employees Association. 
"Appropriate Legislative Body" shall mean the Town Board of Clifton Park. 
"Strike" shall mean any strike or concerted stoppage of work or slowdown by employees 
in the bargaining unit as defined by the Taylor Law. 
"Employee organization" shall mean an organization of any kind having as its primary 
purpose the improvement of terms and conditions of employment of public employees 
except as prohibited by the Taylor Law. 
"Taylor Law" shall mean the Public Employees' Fair Employment Act; Article 14 of the 
Civil Service Law. 
"Agreement" shall mean the express written provisions of this Agreement only. 
"Holiday" shall mean only those holidays specifically identified in this Agreement. 
"Workweek" shall mean any 40 hours of work - Sunday thru Saturday - of any glven 
week. 
"Workday" shall mean 8 hours of work in any one day ordinarily beginning at 7:00 AM 
and ending at 3:30 PM with X hour off for lunch. 
"Duration" shall mean the period of time specified in this Agreement for which the 
provisions of the Agreement are a contractual obligation of the Town. 
"Working Supervisor" shall be responsible for being a work leader over groups of 
employees. A person holding this position shall actively part~cipate in the work project 
unless assigned to more than one (1) group of employees. 
"HEO" shall mean Heavy Equipment Operator. 
"Emergency" shall mean a sudden, unforeseen occurrence. 
"Active employee" shall mean a full time employee in the bargaining unit who is on the 
payroll and receiving pay for work performed or from entitled accruals. 
"Inactive employee" shall mean a full time employee who is not actively performing work 
and is not on the payroll. 
"Days" shall mean calendar days unless otherwise specified. 
"Employer" as used in this Agreement, shall mean the Highway Superintendent for 
employees in the Highway Department. 
"Planned overtime" for the purposes of this Agreement, shall mean overtime which the 
Employer is aware of and which may be assigned prior to 3:30 PM on the workday 
immediately preceding the day on which the overtime must be worked. 
"Association Representative" shall mean the CSEA Unit President or hislher designee. 
"Employee" as used in this Agreement, shall mean a member of the bargaining unit 
employed by the Highway Department. 
P R E A M B L E  
This Agreement between the Town of Clifton Park (hereinafter referred to as the "TOWN") and 
the Civil Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO, for the Town of 
Clifton Park Unit of the Saratoga County Local #846 (hereinafter referred to as the 
"ASSOCIATION"), shall become effective January 1, 2005. 
WITNESSETH: 
WHEREAS, it is the public policy of the Town to protect the public by assuring at all times the 
orderly and uninterrupted operations and functions of government; and, 
WHEREAS, the Association has been certified by the Public Employment Relations Board of 
the State of New York as the negotiating representative for a unit of employees of the Town of 
Clifton Park consisting of the job titles of Auto Body Repairer, Automotive Mechanic, MEO, 
HEO, Laborer and Working Supervisor in the Highway Department, excluding the Highway 
Superintendent, Highway Maintenance Supervisor, Assistant Highway Maintenance 
Supervisor seasonal employees and all other employees; and 
WHEREAS, the Agreement has as its purpose the promotion of harmonious and cooperative 
relations between the Town, Highway Superintendent, Highway Department and its 
employees. 
IT IS HEREBY AGREED AS FOLLOWS: 
ARTICLE I 1 UNCHALLENGED REPRESENTATION STATUS 
In accordance with the terms of Section 208(c) of the Civil Service Law, the Association's 
period of exclusive unchallenged representation status is extended for the period of this 
Agreement. 
ARTICLE II I DUES DEDUCTION 
Section 1. The Town agrees to deduct from the wages of employees in the bargaining unit 
Association dues and up to three (3) additional deductions for matters such as retirement loan 
payment, CSEA or other insurance premiums, rental fee for uniforms, if any, savings bonds, 
etc. 
Any employee in the bargaining unit who is not a member of the CSEA, Inc. shall have an 
amount equivalent to Association dues levied by said employee organization deducted from 
histher wages in the form of an "Agency Shop Fee". 
The procedure for the deduction of the "Agency Shop Fee" shall be the same as for members. 
Section 2. The Town will remit said monies to CSEA, Inc., 143 Washington Avenue, Albany, 
New York 1221 0. 
ARTICLE II / DUES DEDUCTION (CONTINUED) 
Section 3. Each individual employee shall have the right to revoke such authorization by 
. written instrument at any time to the Comptroller. Upon such notification, the Comptroller shall 
forward a copy to the President of the CSEA Unit within one (1) working day of its receipt. The 
Town will not extend to any other employee organization the privilege of dues deduction from 
the wages of bargaining unit employees during the term of this Agreement. If an employee 
withdraws hislher membership, helshe shall thereafter come under the "Agency Shop Fee" 
provision. 
Section 4. The Employer shall furnish the President of the CSEA Unit with the name(s) and 
job title(s) of each new employee hired in the bargaining unit within thirty (30) days after 
commencement of employment. 
Upon written request, the Employer shall also furnish the President of the CSEA Unit with an 
updated list containing the name and job title of each employee in the bargaining unit on not 
more than a quarterly basis. 
Section 5. The Association agrees to indemnify and hold harmless the Town, each individual 
member of the Town Board and all agents and/or designees of the Town against any and all 
claims, costs, suits or other forms of liability and all court costs arising as a result of deductions 
taken out by the Town in accordance with the terms of this Article. 
Section 6. The Town and the Association shall mutually make arrangements for the 
establishment of credit union participation on behalf of all Town employees. 
ARTICLE 111 / LEGISLATIVE APPROVAL 
IT IS AGREED BY AND BEWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE SHALL 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL. 
ARTICLE IV I NO STRIKE 
The Association agrees that it does not have the right to strike against the Town; that it will not 
assist or participate in a strike, nor will it impose any obligation on any member of the 
bargaining unit to conduct, assist or participate in a strike. 
Nothing contained in this Article shall be construed to limit the rights, remedies or duties of the 
Town provided by law. 
ARTICLE V I FAIR PRACTICE 
The Employer and the Association shall so administer their obligations under this Agreement in 
a manner which will be fair and impartial to all employees and shall conform to existing 
relevant statutes pertaining to discrimination. 
ARTICLE VI 1 OVERTIME (Continued) 
Section 4. (Continued) 
Employees who work past eight (8) hours a day shall receive 'h hour rest period for 
every four (4) hours of time worked beyond the normal eight hour workday. 
Additionally, if the employee is required to continue an additional four (4) consecutive hours of 
overtime directly extending from eight (8) consecutive hours, excluding break time, said 
employee(s) shall be paid for thirty (30) minutes of that break time at the overtime rate. 
ARTICLE VII I CALL-IN TIME 
The Employer reserves the right to call-in members of the bargaining unit at any time of any 
day, including Sundays and holidays. In those circumstances where an employee is called in 
to work, hetshe shall be guaranteed a minimum of two (2) hours pay, which shall be applied to 
complete a forty (40) hour workweek. 
ARTICLE Vlll I WORKWEEK -WORKDAY 
Section 1. Except for unusual circumstances, the Employer will provide a forty (40) hour 
workweek for employees in the bargaining unit. Under normal circumstances, the forty (40) 
hour workweek will consist of five (5) consecutive eight (8) hour days. The days will ordinarily 
be from Monday through Friday. Ordinarily, the workday shall begin at 7:00 AM and end at 
3:30 PM with one-half hour off for lunch and a ten (10) minute coffee break to be taken in the 
morning. 
Section 2. It is expressly understood that the Employer or histher designee has the right to 
adjust the workweek where circumstances warrant. 
Section 3. Employees will be granted a ten (10) minute clean-up period prior to the end 
of the work day. 
ARTICLE IX I HOLIDAYS 
Section 1. The following shall be considered as paid holidays: 
July 5'h Election Day 
Floating Holiday Thanksgiving Day 
Memorial Day Day after Thanksgiving 
Independence Day Christmas Day 
Labor Day New Year's Day 
Columbus Day Veteran's Day 
Floating Holiday may or may not be taken between 1211 and 411 subject to the discretion of 
the Highway Superintendent and with advance notice of two (2) days. 
Section 2. If a holiday falls on a Saturday, the preceding Friday shall be observed as the 
holiday. If a holiday falls on a Sunday, the holiday shall be observed on the following Monday. 
ARTICLE VI I OVERTIME 
Section 1. The Employer agrees to compensate employees within the bargaining unit who 
work in excess of forty (40) hours per week at a rate of time and one-half. If the employee is 
required to work on a holiday other than Christmas, said employee shall receive the regular 
pay (8 hours) plus one and one-half times hislher regular rate of pay for all hours worked. If an 
employee is required to work on Christmas, said employee shall receive the regular pay (8 
hours) plus twice hislher regular rate of pay for all hours worked. 
Section 2. Any paid leave utilized during the period that overtime is computed shall be 
viewed as time worked for the purpose of computing overtime. 
Section 3. To the extent feasible, overtime will be granted on a rotating basis commencing 
with the most senior employee, provided said employee is qualified to perform the overtime 
assignment. 
Section 4. The Employer agrees that employees required to work in excess of eight (8) 
consecutive hours during an overtime situation shall be entitled to reasonable break periods at 
the discretion of the Highway Maintenance Supervisor andlor the Highway Superintendent. It 
is understood that in exercising discretion, the prime consideration must be the public safety 
and welfare. 
In a bonafide emergency situations as determined by the Highway Superintendent, no 
employee shall be required to work more than sixteen (16) hours during any twenty four (24) 
hour period, beginning at the point that the employee arrives at work and punches in. 
Employees who opt to continue to work after having completed sixteen (16) hours of work shall 
be paid at twice hislher regular rate of pay (double time) for all hours worked until such time 
that the bonafide emergency is concluded or that the employee opts not to continue. In such 
cases that the emergency situation extends beyond sixteen (16) hours commencing at 7:00 
AM Monday through Friday, employees shall be paid at the regular rate of pay plus double 
time until such time that the emergency is concluded or that the employee opts not to continue. 
On days when employees are off duty, the 24-hour period commences when the 
employee punches in. After a threshold of 16 hours work within that 24-hour period, 
whether or not continuous, double time will be paid for all hours worked until the 
emergency is declared over and so announced by the Highway Superintendent or 
hislher designee and employees are free to leave work, charging accruals as 
appropriate. In order for an emergencylstorm situation to be concluded, a judgement 
call will be made at the discretion of the Highway Superintendent or hislher designee. 
When the Highway Superintendent or hislher designee determines that the emergency 
is over, all radio units will be notified. 
On days when employees are scheduled to work, the 24-hour period commences when 
the employee punches in even if that occurs before the emergency is declared. 
Furthermore, employees who opt not to continue working after having completed the sixteen 
(16) hour period may, at the discretion of the Highway Superintendent, resume working during 
the bonafide emergency at a rate of twice hislher regular rate of pay (double time). Double 
time, as reflected in this section shall be computed to extend the normal workweek, (40 hours) 
toward overtime, however shall not be extended to include the Christmas Day holiday which is 
already calculated as double time. 
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ARTICLE IX I HOLIDAYS (Continued) 
Section 3. An employee in the bargaining unit scheduled to work on the day before a 
holiday, a holiday or the day after a holiday shall report to work or forfeit hislher holiday pay. 
Employees are required to work the full work day the day before the holiday or the day 
after the holiday or to use accruals for anylall of that day in order to receive hislher 
holiday pay. This provision shall be waived when such employee is on sick leave, duly 
authorized personal leave, bereavement leave or other type of duly authorized paid leave. In 
such an instance, the employee shall be deemed to have worked and shall receive hislher 
holiday pay. Employees in the bargaining unit shall be entitled to one-half day off the last 
workday before Christmas and the last workday before New Year's, weather permitting. 
ARTICLE X I VACATION 
Section 1. Employees in the bargaining unit shall be entitled to vacation with pay in 
accordance with the following schedule: 
Completed Years of 
Continuous Service 
1 
6 
7 
8 
9 
10 
1 1  
12 
13 
14 
15 
Vacation Credits 
10 Work Days 
1 1  Work Days 
12 Work Days 
13 Work Days 
14 Work Days 
15 Work Days 
16 Work Days 
17 Work Days 
18 Work Days 
19 Work Days 
20 Work Days 
Section la .  Vacation credit for employees in the bargaining unit shall be increased by one (1) 
day each year starting with the completion of the employee's sixteenth (16th) year of service 
through thirty (30) years of service. Said increases shall be granted on January ls' following 
said completions. 
Section 2. The Employer andlor hislher designee shall issue a vacation form to each 
member of the bargaining unit not later than February lS' for vacation to be taken up through 
November 30' of each year for the purpose of providing employees in the bargaining unit with 
an opportunity to present their preference for vacation. Employees shall submit preferences 
by February 28th and also shall submit for at least fifty (50%) percent of their accrued vacation 
leave at the time of hislher submittal. 
The Employer shall then post the vacation schedule no later than March 151h. Vacation 
preferences will be granted by seniority, however, an employee failing to submit hislher 
request in a timely fashion shall waive hislher right to seniority consideration. Except in an 
emergency situation, all vacation requests shall be returned promptly and, once granted, shall 
not be unreasonably denied. 
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ARTICLE X I VACATION (Continued) 
Section 3. Employees in the bargaining unit may accumulate vacation leave up to forty (40) 
days in any given calendar year, however, additional vacation days that result from being 
credited on January 1'' of each year will not cause any loss of additional credits. Additional 
credits as described above shall be used prior to December 31'' of each year. 
Section 3a. Unused accumulated vacation leave, of up to forty (40) days may be utilized and 
counted as actual time worked for retirement. 
Section 4. Vacation credits not scheduled as set forth above may be requested and, upon 
approval of the Employer or hislher designee, may be taken provided that prior notification of 
two (2) work days is given, except in an emergency situation where the approval of the 
Employer may be given with less than two (2) days notification. Said vacation credits shall not 
be granted in less than four (4) hour minimums. 
Section 5. Regularly scheduled vacation will continue to be granted between April 1'' and 
December 1''; however, other vacation credits not scheduled may, upon the sole discretion of 
the Employer or hislher designee, be granted between December IS' and April IS' provided that 
no more than two (2) employees may use vacation at the same time during this time period. 
Exceptions to the above may be granted by the Employer at hislher sole discretion for the day 
before Christmas and the day before New Year's. 
Section 6. Accrued vacation shall be credited on January 1 of each contract year except for 
first year employees who, upon completion of one full year of employment, shall accrue 
vacation on a prorated basis and shall be entitled to unscheduled vacation leave through 
December 31 of that year. 
ARTICLE XI I SICK LEAVE 
Section 1. Employees shall earn one (1) day of sick leave at the beginning of each month of 
service. 
Section 2. Employees may accumulate sick leave credits up to a maximum amount 
allowed under New York State Retirement Law Section4lJ for the purpose of extended 
illness only. Upon retirement of service from the Town, an employee shall be allowed to apply 
the value of accrued sick leave towards extension of health insurance benefits andlor 
retirement credits, in accordance with 41j of the NYS Retirement Plan. An employee shall be 
allowed to apply the value of the accrued sick leave towards extension of health 
insurance benefits andlor retirement credits, in accordance with Section 41 J of the New 
YorkState Retirement Law. Effective January 1, 1995 employees who retire from the Town 
and have at least fifty (50) days of accumulated sick leave, may convert up to fifty (50) days to 
pay upon retirement. 
ARTICLE XI I SICK LEAVE (Continued) 
Section 3. An employee who must be absent from work because of illness must notify 
hislher Highway Maintenance Supervisor or his designee of such absence and the reason 
before the beginning of the work day on which said absence occurs. If the employee will be 
out of work for three (3) or more days, the employee must notify the Highway Maintenance 
Supervisor. It is understood that the sole provision is to provide sick leave for those who suffer 
from personal illness or injury and are unable to perform their job function as a result 
therefrom. Employees will utilize leave with pay for their own doctor or dental appointments, 
except that for ongoing health related conditions or illness, the employee can utilize sick leave 
in one half (112) hour increments. In addition, on an emergency basis, sick leave may be 
utilized for illness in the immediate family requiring presence of the employee. An extension of 
this benefit requires the approval of the Highway Maintenance Supervisor. It is understood 
that any employee claiming sick leave under false pretenses may be subject to disciplinary 
action. 
Section 4. An employee may be asked to submit verification of an illness or personal injury 
by including, but not limited to, the filling out of a sick leave slip and in instances where the 
employee has been absent for three (3) or more consecutive days, or where there is some 
basis to question the validity of the illness or injury, by presenting a doctor's written statement. 
Section 5. Employees who have exhausted their sick leave shall be required to produce a 
written verification of illness from a doctor for further absences. Failure to provide such written 
verification shall result in "leave without pay" equivalent to the time absent. 
Section 6. An employee returning to work after receiving disability or compensation, must 
have a doctor's certificate acknowledging the employee's fitness and ability to perform 
functions of the job. This certificate will be placed in the employee's personnel file. The Town 
reserves the right to have the employee examined by a doctor chosen by the Town to verify an 
employee's health prior to returning to work. Any costs associated with the Towns right shall 
be at the Towns expense. Employees are not entitled to sick pay or accrual of sick leave 
if they are collecting Disability or Worker's Compensation. 
Section 7. Sick leave shall not be taken in less than one half (%) hour increments. 
Section 8. Employees who do not use any sick leave credits in any one (1) calendar year 
shall earn three (3) bonus vacation days. Employees who use less than four (4) sick days in 
any one (1) calendar year shall earn two (2) bonus vacation days. Employees who use no 
more than 4 sick days in any one calendar year shall earn one (1) bonus vacation day. 
Section 9. Employees who have accumulated more than fifty (50) days of sick leave as of 
December 31, 1994, shall be entitled to convert those days above fifty (50) to pay during the 
term of this Agreement. No more than fifty (50) days may be converted in any one (1) year. 
ARTICLE XI1 I PERSONAL LEAVE 
Section 1. It is understood that the purpose of this provision is to provide members of the 
bargaining unit time off for the purpose of conducting personal matters which could not 
otherwise be conducted outside the regular work hours. Examples of proper use would be 
conducting personal legal affairs, special events and occasions, or conducting personal 
business matters. 
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ARTICLE XI1 I PERSONAL LEAVE (Continued) 
Section 2. The granting of personal leave shall be subject to the following conditions: 
Absence for personal reasons will not be approved where such absence will interfere with 
the proper conduct of governmental functions necessitating the presence of the employee. 
Ordinarily, requests for personal leave shall be made to the appropriate supervisor not later 
than the end of the work day at least two (2) work days prior to the time requested, except 
in the case of an emergency. 
Up to a maximum of twenty-four (24) hours of unused personal leave may be carried over 
from one contract year to another. 
Personal leave shall not be taken in increments of less than one half (lh) hour. 
Personal leave accruals shall be made available on January 1'' of each contract year. 
Employees in the bargaining unit shall not be able to accrue personal leave during their 
first year of employment until they shall have served at least six months prior to January 1'' 
of their first employment year. Employees who have not completed six (6) months of 
employment prior to January 1" shall not be eligible for personal leave until their 
anniversary date, at which time, personal leave shall be a pro-rata amount based upon the 
number of months worked subsequent to January 1'' of their first year. Upon completion 
of six months of employment by a new employee, the employee will be granted two 
(2) days of personal leave. The employee will then have to follow the criteria above 
for further personal leave. Provided the above provisions have been fulfilled, an 
employee in the bargaining unit shall be entitled to five (5) personal days per annum 
on January 1'' of each year of the contract. 
A personal leave request form will be mutually developed whereby the employee 
requesting leave will specify the date for which helshe wishes to take leave and, further, 
attest that said leave is for purposes consistent with the examples set forth herein. 
ARTICLE Xlll I BEREAVEMENT LEAVE 
Section 1. Employees in the bargaining unit may be entitled to be absent from work with pay 
and with no charge to accruals for up to five (5) consecutive working days per occurrence 
because of death of any member of the immediate family. For the purposes of this section, 
"immediate family" shall include spouse, child, mother, father, step-mother, step-father, 
brother, sister, spouse's parents and/or step-parents, brother-in-law, sister-in-law, or any 
person(s) with whom an employee has been making hidher home. 
Section 2. An employee in the bargaining unit may be entitled to up to three (3) consecutive 
working days time as described above for the death of grandparents, spouse's grandparents. 
Section 3. If any deaths occur as outlined above while an employee in the bargaining unit is 
using other accruals, the bereavement leave may be utilized instead upon proper written 
notification to the Employer prior to the usage thereof. 
Section 4. It is understood by the parties that the purpose of bereavement leave is to allow 
an employee some time off without the loss of pay to attend to death related events arising 
immediately following the death, such as, the funeral and/or burial services. 
ARTICLE XIV I JURY DUTY 
Section 1. Employees in the bargaining unit required to be absent from work by virtue of 
having to serve on a jury shall be paid the difference between the jury pay and the employee's 
regular pay. The time served on jury duty shall not be chargeable to any of the employee's 
leave accruals. 
Section 2. It is understood that if the employee is released from jury duty during or before 
commencement of regular working hours, said employee shall return to work provided that 
there is at least two (2) hours left of normal work time. 
ARTICLE XV I HEALTH INSURANCE 
Section 1. Health Benefit Coverage 
The Town offers four (4) health insurance programs to employees. Election of individual 
coverage takes place within thirty (30) days of start date, and may be changed during 
identified "open enrollment" periods. Furthermore, the Town will continue to explore 
offering multiple health insurance programs, however any additional programs will provide 
substantially equal or better benefits. 
Employees opting for the individual plan shall contribute zero percent (0%) of the premium 
cost on a monthly basis. 
Employees opting for the family plan shall contribute five percent (5%) of the premium cost 
on a monthly basis. 
Effective January 1, 1995 newly hired employees opting for the individual plan shall 
contribute five percent (5%) of the monthly cost on a monthly basis. 
Effective January 1, 1995 newly hired employees opting for the family plan shall contribute 
ten percent (1 0%) of the premium cost on a monthly basis. 
The co-pay for all programs shall be in accordance with the terms of their specific program. 
If an employee chooses not to participate in the health insurance programs, the employee 
will be compensated at the rate of $150.00 per month worked within the calendar year to 
hire to be paid not later than December 31'' of that fiscal year. 
Pursuant to #3 of a Memorandum of Agreement dated February 12, 1993, the Town 
agrees to continue to assume all deductible costs for all employees enrolled in the family 
plan coverage under Section 1 of Article XV. 
Section 2. The Town agrees to provide the New York State Off-The-Job Disability Program 
for employees in the bargaining unit. 
Section 3. Dental 
A self-insured dental program will be offered by the Town and administered by a private, 
independent insurance agent. Election of this benefit option must be made in a similar fashion 
to health insurance. 
Section 4. Vision 
The Town will provide a vision care program Platinum 12 with Occupational Rider offered 
by the CSEA Employee Benefit Fund (EBF) at no cost to the employee. Election of this 
benefit option must be made in a similar fashion to the health insurance. The Town's 
commitment to pay the premiums under this Section is contingent upon all other paid Town 
personnel outside the bargaining unit being eligible to participate on the same basis as 
bargaining unit personnel. The Association agrees it will not object to other Town personnel 
participating provided they are not represented by another Union. 
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ARTICLE XV I HEALTH INSURANCE (Continued) 
Section 5. An employee and hislher spouse shall be eligible to maintain the same health 
insurance benefits upon retirement from the Town if helshe retires from the Town with a 
minimum of ten (10) years of service and has reached the age of sixty (60) years, or has 
worked for twenty (20) years for the Town and has reached the age of fifty-five (55) years. 
Section 6. The Town shall provide a premium only plan for employees in accordance with 
Section 125 of the Internal Revenue Service Code for medical expenses. 
Section 7. Term Life Insurance 
Each employee shall be eligible under the term life insurance program for a policy of one (1) 
times their salary (rounded). This provision may only be set in force after a ninety (90) day 
waiting period. 
Section 8. The Town will reimburse retirees of the Town for their share of Medicare 
Part B premiums on a quarterly basis. This reimbursement is  for former employees of 
the Town only, as long as they continue to  be covered under the health insurance plan 
offered by the Town. 
ARTICLE XVI I RETIREMENT 
The Town agrees to continue providing coverage for members of the bargaining unit under the 
New York State Retirement System, Section 75(i). 
ARTICLE XVll I SENIORITY AND LAYOFF 
Section 1. Title seniority shall be defined as the length of continuous service commencing 
with the employee's original appointment to said title in the bargaining unit. 
Section 2. Departmental seniority shall be defined as the length of continuous service 
commencing with the employee's original appointment to a bargaining unit position in the 
Highway Department. - 
Section 3. In the event of a layoff the employee(s) with the least title seniority shall be the 
first laid off. After exhausting hislher title seniority, the affected employee shall have the right 
to exercise hislher departmental seniority to displace the employee in a lower job title with the 
least departmental seniority. 
Section 4. In the event of a layoff, all provisional, probationary, temporary and part-time 
employees in the Highway Department doing bargaining unit work shall be laid off prior to the 
laying off of any permanent full-time employee. 
Section 5. Employees shall be recalled to work in inverse order of layoff with all permanent 
full-time employees recalled prior to the recall of any provisional, temporary or part-time 
employees and, also, prior to the appointment of any new employees to any bargaining unit 
position. 
ARTICLE XVll 1 SENIORITY AND LAYOFF (Continued) 
Section 6. For purposes of layoff, there shall be five (5) seniority lists which shall consist of 
Working Supervisor, HEO, MEO, Automotive Mechanic, Laborer and Auto Body Repairer. 
Section 7. For purposes of accruing seniority, continuous service shall be defined as those 
periods when an employee is on the Employer's payroll or is on authorized paid or unpaid 
leave or has been laid off. 
ARTICLE XVIII I VACANCIES 
Section 1. The Employer agrees to notify the CSEA Unit President of all job vacancies and 
new positions in the Highway Department including the job title, minimum qualifications, and 
description of duties. 
Section 2. Announcements of any job vacancies or new positions to be filled in the Highway 
Department shall be conspicuously posted for five (5) work days prior to the position being 
filled. 
Section 3. Qualified employees in the bargaining unit who apply for a job vacancy or new 
opening in the bargaining unit shall be considered for that vacancy or opening prior to the 
Employer considering candidates from outside the bargaining unit. 
ARTICLE XIX I SEVERABILITY 
This Agreement shall be interpreted in a manner consistent with law, provided, however, that if 
any provision of this Agreement or any application of the Agreement is found contrary to law, 
then such a provision or application shall not be deemed valid and subsisting except to the 
extent permitted by law, but all other provisions or applications will continue in full force and 
effect. 
ARTICLE XX 1 ZIPPER CLAUSE 
This Agreement is not subject to amendment, alteration or addition except by a subsequent 
written agreement between and executed by the Town and the Association. The waiver of any 
breach, term or condition of this Agreement by either party shall not constitute a precedent in 
the future enforcement of all terms and conditions hereof. The Association acknowledges that 
during the negotiations that resulted in the Agreement, it had the unlimited right and 
opportunity to make demands and proposals respecting mandatory subjects of negotiations 
and that the agreements herein set forth were arrived at after the full exercise of that right and 
opportunity. It is further understood and agreed that for the term of this Agreement, the 
Association and the Town will not engage in any further negotiations except on the mutual 
consent of the parties. 
ARTICLE XXI I JOB SECURITY 
Section 1. After the successful completion of a probationary period of twelve (12) weeks, or, 
where appropriate, up to twenty-six (26) weeks, the Town agrees to the principle of "just 
cause" for disciplinary action. However, the Employer or histher designee shall notify, in 
writing, the affected employee and the Unit President if the probationary period is to be 
extended beyond the twelve (1 2) week period. 
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ARTICLE XXI I JOB SECURITY (Continued) 
Section 2. The parties further agree that certain behavior on the part of an employee is 
intolerable and could result in immediate discharge. Examples of such behavior are as 
follows: 
a) Gross insubordination 
b) Appearing at the work site under the influence of alcohol or drugs 
c) Stealing Town property 
d) Gambling on the job 
e) Willful destruction of Town property 
f) Disorderly conduct 
g) Falsifying work records 
h) Use of physical force against employees or a 
Supervisor 
Section 3. Other behavior which could result in discharge is as follows: 
a) Excessive absenteeism 
b) Excessive tardiness 
c) Neglect of job responsibilities 
d) Continued practice of leaving work early 
e) Failure to perform normal, regular and other assigned duties 
f) Use of loud and abusive language toward a supervisor 
With respect to the listing above, the Employer agrees to issue at least one (1) prior warning 
before invoking disciplinary action. 
Section 4. Probationary Period 
Newly hired employees in the bargaining unit shall be subject to a probationary period of not 
less than twelve (12) weeks and not more than twenty-six (26) weeks. Ordinarily, the term will 
expire after twelve (12) weeks and the Employer will either place the employee on permanent 
status, or, if the employee has not demonstrated sufficient satisfactory work performance to 
warrant permanent appointment, the Employer, at his discretion, may extend the probationary 
period for an additional fourteen (14) weeks. 
If an employee's probationary period is to be extended to twenty-six (26) weeks, said 
employee shall be notified in writing by the Employer at least one (1) week prior to the 
completion of the employee's first twelve (12) weeks of employment. 
It is expressly understood that probationary employees are not entitled to the grievance 
procedure with respect to disciplinary andlor job security matters. It is further understood that 
the Employer andlor hislher designee reserves the right to discharge a probationary employee 
at any time during the probationary period. 
If the Employer determines that an employee will not be placed on permanent status, helshe 
will notify said employee in writing at least one (1) week prior to the end of the probationary 
term. 
For all new employees in the bargaining unit hired subsequent to the execution of this 
Agreement, the date that the employee is placed on the payroll shall be the operative date for 
purposes of determining seniority. 
ARTICLE XXI I JOB SECURITY (Continued) 
Section 5. Employee Rights 
An employee in the bargaining unit shall be entitled to representation by the Association or an 
attorney at each step of the grievance procedure on grievances pertaining to disciplinary 
discharges. 
An employee in the bargaining unit shall not be coerced, intimidated or suffer any reprisals 
either directly or indirectly that may adversely affect hislher hours, wages or working conditions 
as a result of the exercise of hislher rights under this Article. 
When the Highway Superintendent or hislher designee determines that an employee's 
performance has been inadequate or that an employee has engaged in misconduct, the 
Town may find it necessary to undertake counseling reviews. Generally, employees will 
be given the opportunity to correct their behavior. However, some types of misconduct 
require immediate disciplinary measures. In the event counseling has not corrected the 
problem, the employee's Supervisor, in concert with the Highway Superintendent, will 
document the problem in a memorandum, discuss the problem with the employee and 
the memorandum will become part of the employee's file. If a second memorandum is 
necessary for the same problem, the Highway Superintendent, in consultation with the 
Town Administrator, will initiate disciplinary measures, if not done previously. Any 
memorandum included in an employee's personnel file must be signed not only by the 
Supervisor, but also by the employee, indicating that they have reviewed the document. 
An employee in the bargaining unit who is advised that helshe is alleged to have been guilty of 
misconduct or incompetency and is requested to resign shall be given a statement written on 
the resignation form stating: (a) that helshe has a right to consult a representative of the 
Association or an attorney before executing the resignation and a period of up to five (5) days 
will be afforded for such purposes; (b) that helshe may decline the request to resign and that 
in lieu thereof, a notice of discipline must be served upon himlher before any disciplinary action 
may be imposed, except as provided in Section 7(g) below and that hislher refusal in this 
regard cannot be used against himlher in any subsequent proceeding. 
Section 6. An employee in the bargaining unit shall have the right to grieve any warning 
notice placed in the employee's file by the Employer pursuant to this Article. 
Section 7. Disciplinary Procedure 
a) When the Employer decides to impose discipline, a notice of discipline shall be made in 
writing and served on the employee. 
b) Only those matters specified in the notice of discipline shall be the basis for disciplinary 
action. 
c) The notice of discipline served on the employees shall be accompanied by a written 
statement that the employee has the right to object by filing a grievance within ten (10) 
days of the notice. 
d) Any official transcript made of the proceedings shall be available for inspection. 
e) If the employee fails to invoke the grievance procedure after service of a notice of 
discipline, or if the employee is found guilty of the charges and helshe fails to appeal the 
decision or the finding is sustained by the arbitrator, then a penalty may be imposed. 
ARTICLE XXI I JOB SECURITY (Continued) 
f) An employee in the bargaining unit shall not be disciplined for acts, except those which 
would constitute a crime, which occurred more than one (1) year prior to the notice of 
discipline. 
g) Notwithstanding the foregoing, the Employer may suspend an employee merely by written 
notice and the suspension may be effectuated immediately upon receipt of the written 
notice. Where warranted, the Employer may discharge an employee without any prior 
written notice. 
h) Correspondence of an adverse nature shall not be used against an employee after two (2) 
years from the record of the incident if no disciplinary action has been initiated. The time 
frame of three (3) years shall apply in the event of disciplinary action. Upon request of the 
affected employee, provided the time period referred to herein has elapsed without 
incident, the Employer will remove said adverse correspondence from the employee's file. 
Section 8. Discharge Procedure 
a) Where an immediate discharge occurs as referred to in Section 2 (a-h), the Employer shall 
serve a written notice of the reasons for discharge within two (2) days of the action. 
b) Where the discharge occurs as referred to in Section 3 (a-f), the employee shall first 
receive a notice of discipline before the discharge is effectuated. 
c) Discharge and suspensions of m.ore than five (5) days may be grieved under the expedited 
provisions of Article XXVI, Section 7, of this Agreement. 
ARTICLE XXll I WORKING CONDITIONS 
Section 1. If a call comes into the garage which is an emergency in nature, the Employer will 
make every effort to contact the concerned employee as soon as possible. 
Section 2. The Employer shall provide hard hats and safety vests that meet OSHA 
standards, for all employees in the Highway Department. Said equipment shall be worn as 
needed for purposes of safety. It is the employee's responsibility to wear safety equipment at 
appropriate times without further directives from the Employer. If there is a disagreement 
between the employee(s) and the Employer as to what "appropriate times" means then the 
Employer's position shall prevail. The parties agree that this matter will be a topic for 
LaborlManagement meetings so as to resolve any disagreements that might arise with regard 
to matters of safety. 
Section 3. The Employer will continue its current practice in assigning employees to trucks 
for plowing, sanding and salting. 
Section 4. The Employer will assign two (2) menlwomen to trucks which go out with a plow 
and a wing or with just a wing. 
Section 5. The Employer agrees to furnish employees of the bargaining unit with foul 
weather gear which will be available for use at the Town Garage. The gear will be either 
rubber raincoats with rubber boots or two (2) piece, all-weather gear. 
ARTICLE XXll I WORKING CONDITIONS (Continued) 
Section 6. Full-time employees in the bargaining unit shall wear uniforms provided by the 
Employer at all times while performing Town work. Uniforms are considered to be shirts, pants 
and winter jackets (in season). Additional jackets may be worn at the employee's discretion. 
Section 7. The Town will provide employees with special clothesluniforms andlor 
special work boots as may be necessary for employees to perform work-related duties 
in  an amount not to exceed three hundred ($300) dollars; payable in the form of a 
voucher. Said voucher will be available to employees effective January 1'' of each year 
to be used at any time throughout the year at the discretion of the employee. In 
addition, uniformed employees shall be provided by the employer with 14 shirts, 11 
pants, 2 jackets, 1 cold weather liner, 3 coveralls, and laundry service above and 
beyond the voucher. The employer agrees to repair or replace items that are damaged 
on the job such as eyeglasses, hearing aides, dentures, etc. All new employees shall 
receive a pro-rated uniform allowance after completion of probation and then will 
receive successive uniform allowance payments on January 1'' of each year. 
Section 8. The Town shall provide necessary equipment in order for employees to upgrade 
particular drivers licenses. 
ARTICLE XXlll 1 MANAGEMENT RIGHTS 
It is agreed that the Town retains and reserves unto itself and its duly elected officials, except 
as expressly limited by this Agreement or by the Civil Service Law, other applicable state or 
federal statutes or applicable rules or regulations of administrative agencies with jurisdiction, 
all of the authority, powers, rights and responsibilities conferred upon and vested in it and its 
officials by law, ordinance or applicable administrative rule or regulation and to take whatever 
actions it deems necessary to carry out its responsibilities. 
ARTICLE XXlV I RECIPROCAL RIGHTS 
Section 1. The CSEA shall have the right to post, notices and other communications on 
bulletin boards maintained on the premises and facilities of the Employer. 
Section 2. The Employer agrees that each employee will be allowed to examine any public 
record pertaining to the employee's own personal history and employment. Said employee 
shall have the right to have hislher CSEA representative present at such review. 
Section 3. The Employer agrees that medical examinations requested by the Employer shall 
be paid by the Employer. The Employer may request a physical examination at any time and 
shall have the right to name the physician to conduct the medical examination. An individual 
employee may elect to have hislher own physician perform a physical, in which case, 
expenses shall be borne by the employee. 
ARTICLE XXlV I RECIPROCAL RIGHTS (Continued) 
Section 4. Employees designated or elected for the purpose of adjusting grievances 
pursuant to the grievance procedure contained in this Agreement shall be allowed a 
reasonable amount of time from histher regular duties to assist aggrieved employees in the 
processing of their grievances and to represent such employee at subsequent hearings. The 
names of the employees so designated or elected will be filed with the Employer. Only one of 
the employees at the request of the aggrieved will be allowed time off at any one time. 
Additionally, those employees designated or elected shall be granted reasonable and 
necessary time in order to carry out the normal and routine business of the union, including but 
not limited to periodic consultation with CSEA staff, contract negotiations, member 
consultationtmeetings. Such release time shall be subject to the authorization and approval of 
the Highway Superintendent. 
ARTICLE XXV I CONTRACT GRIEVANCE PROCEDURE 
Section 1. Definitions 
a) "Employee" shall mean any member of the bargaining unit covered by this Agreement. 
b) "Grievance" shall mean a claimed violation of a specific term or provision of this 
Agreement. 
c) "Immediate Supervisor" shall mean the representatives of the Employer on the next level of 
authority above the employee filing a grievance. 
d) "Day(s)" shall mean all days other than Saturday, Sunday and holidays as specified in this 
Article. 
Section 2. Declaration of Basic Principles 
Employees in the bargaining unit shall have the right to present grievances in accordance 
with procedures provided herein, free from coercion, restraint, discrimination or reprisal and 
shall have the right to be represented by a person of their own choosing at all stages of the 
grievance procedure provided, however, that no representative of a competing employee 
organization may represent a member of the bargaining unit in this procedure. 
The filing or pendency of a grievance hereunder shall, in no way, operate to impede, delay 
or interfere with the right of the Town to carry out its legal responsibilities. 
Nothing herein shall be construed to permit the Association to present or process a 
grievance on behalf of an employee without the employee's consent except where a 
grievance affects more than one employee. 
Nothing contained in this Agreement shall be construed to prevent any individual employee 
from presenting and processing a grievance without representation. 
Any and all time limitations herein set forth may be extended only by mutual consent of the 
Employer and the aggrieved employee andtor histher representative. 
All computations of days referred to herein shall be deemed working days. 
Under no circumstances can this procedure apply to any claimed grievance occurring or 
existing prior to the date this Agreement was officially executed. 
Ordinarily, grievance discussions, meetings, conferences and hearings will be conducted 
during the normal workday. 
The move to arbitrate on behalf of employees in the bargaining unit shall require 
approval of the CSEA provided that the CSEA assumes all responsibilities regarding its 
duty of fair representation. 
ARTICLE XXV I CONTRACT GRIEVANCE PROCEDURE (Continued) 
Section 3. Informal Stage 
a) An employee who alleges that hetshe has a grievance shall present such claim to histher 
immediate supervisor within ten (10) working days after the grievance occurs or after the 
employee becomes aware of the alleged grievance. 
b) The immediate supervisor will discuss the alleged grievance with the affected employee 
and shall make such investigation as helshe deems appropriate. 
c) Within five (5) days after presentation of the grievance to himther, the immediate 
supervisor shall make histher decision and communicate same to the affected employee 
andlor hislher representative. 
Section 4. Formal Stage - Step 1 
a) If the aggrieved is not satisfied with the decision made by the immediate supervisor, helshe 
may, within ten (10) days thereafter, request a review and determination of hislher 
grievance by the Employer. Such request shall be in writing and shall include all 
documents and statements presented at the Informal Stage, including the decision of the 
immediate supervisor. 
b) The employer shall, at the request of the aggrieved, hold a meeting within ten (10) days 
after receiving the request. The aggrieved party and representative, if any, may appear at 
the meeting and present oral andtor written statements or arguments. 
c) Within five (5) days after the close of the meeting, or within ten (10) days after the 
grievance has been submitted to the Employer, helshe shall make histher decision and 
communicate same in writing to the aggrieved party and hislher representative, if any. 
Section 5. Formal Stage - Step 2 
a) Except for discharge andlor suspension grievances, if the aggrieved party is not satisfied 
with the decision made by the Employer, hetshe may, within ten (10) days thereafter, 
request through the Employer, a review and determination of hislher grievance by the 
Town Board or its designee. Such request shall be in writing and shall include all 
documents and statements presented at the previous stage, including the decision of the 
Employer. 
b) The Town Board or its designee, shall, at the request of the aggrieved, hold a meeting 
within ten (10) days after receiving the request. The aggrieved party and representative, if 
any, may appear at the meeting and present oral andlor written statements and arguments. 
c) Within five (5) days after the close of the hearing, or within ten (10) days after the 
grievance has been submitted to the Town Board, the Board shall make its decision and 
communicate same in writing to the aggrieved party and histher representative, if any. 
Section 6. Binding Arbitration - Step 3 
a) If the CSEA is not satisfied with the decision at Step 2, then the CSEA, upon the consent of 
the aggrieved party, may appeal to arbitration within ten (10) days from the receipt of the 
Step 2 decision. The appeal shall be made to PERB and be subject to its rules. 
b) The fees and expenses of the arbitrator shall be borne equally by the parties. 
c) The arbitrator's award may not be retroactive beyond the date of the grievance first being 
initiated or beyond the date the employee became aware of the grievance, except when 
the grievance involves cash pay earned but not received. The decision of the arbitrator 
shall be binding upon both parties to the Agreement. 
ARTICLE XXV I CONTRACT GRIEVANCE PROCEDURE (Continued) 
Section 7. Discharge andlor Suspension 
a) An employee in the bargaining unit who is discharged or who has been suspended for 
more than five (5) days may institute a grievance within five (5) days of such action directly 
with the Employer. Simultaneously, the grievant and/or hislher representative may notify 
PERB of a potential arbitration under the procedures set forth in this section Upon receipt 
of a written notice from the grievant and/or histher representative that the employee is 
challenging the suspension andlor discharge as not being just cause, the Employer shall 
schedule a meeting not more than five (5) working days from the day the notice was 
received. The aggrieved party and histher representative may appear and present oral 
and/or written statements on behalf of the employee. 
b) Within five (5) days after the meeting, the Employer shall issue a decision regarding the 
suspension andlor discharge. 
c) If the decision of the Employer is not satisfactory, the aggrieved may appeal directly to 
arbitration. 
Section 8. Disciplinary Arbitration 
If an employee in the bargaining unit wishes to challenge hislher suspension of more than 
five (5) days or histher discharge, as the case may be, helshe shall be entitled to notify 
PERB of a potential disciplinary arbitration within five (5) days from the time helshe was 
notified of such action. 
Included in such notice to PERB shall be the name and address of the Employer and a 
copy of the grievance procedure and job security clause contained in this Agreement. 
Upon receipt of such notice, PERB shall immediately forward to the aggrieved and the 
Employer a list of seven (7) arbitrators who would be available to hear the arbitration within 
fifteen (15) days of the receipt of the notice of potential arbitration. 
Upon receipt of the list of arbitrators, each party may strike three (3) of the seven (7) listed 
and shall so notify PERB in writing within three (3) days after receiving this list. 
Thereafter, PERB shall select any of the arbitrators not stricken in accordance with "c" 
above. 
The arbitrator shall render histher decision within ten (10) days of the hearing unless the 
aggrieved requests an extension of time for the filing of briefs. If so, a reasonable period of 
time will be allowed to file briefs and upon receipt of said briefs by the arbitrator, helshe 
shall issue the decision within ten (1 0) days. 
The decision of the arbitrator shall be final and binding upon the parties. 
The cost for the arbitration shall be shared equally by the parties. 
ARTICLE XXVl I SALARY AND WAGES 
Section 1. The current hourly rate for each employee will be increased by 3% effective 
January 1, 2005; 3.5% effective January 1, 2006; 3.75% effective January 1, 2007; 3.75% 
effective January 1, 2008 and 3.75% effective January 1, 2009. 
Section l a .  Employee paychecks shall be distributed biweekly on Friday at 12:OO Noon. 
Section 2. If an employee is upgraded from laborer to MEO, the increase shall be 3% of 
hislher Laborer rate, or appropriate Matrix Gradelstep, whichever is higher. 
ARTICLE XXVl I SALARY AND WAGES (Continued) 
Section 3. If an employee is upgraded from ME0 to HEO, Auto Mechanic or Auto Body 
Repairer, the increase shall be 3% of hislher ME0 rate, or appropriate Matrix Gradelstep, 
whichever is higher. 
Section 4. Longevity Upon completion of twenty (20) years of service, employees in the 
bargaining unit shall receive a bonus of $1,000 dollars. This provision shall not apply to newly 
hired employees on or after January 1, 1995. 
Section 5. If an employee is upgraded from MEO, HE0 Auto Mechanic or Auto Body 
Repairer to Working Supervisor the increase shall be 3% of hislher current rate, or appropriate 
Matrix Gradelstep, whichever is higher. 
Section 6. Newly hired employees shall be placed into the following grades, Laborer Grade 
four (4), ME0 Grade five (5), HEO, Auto Mechanic or Auto Body Repairer Grade six (€9, 
and Working Supervisor Grade seven (7). 
Section 7. COLA For calendar year 2005 and each year throughout the life of this 
agreement, the percentage increase in the hourly wage rates may be increased if the 
Consumer Price Index, as reported by the U.S. Department of Labor Bureau of Labor 
Statistics, for all Urban Consumers New Series exceeds 7% for the time period from October 1 
to September 30 of each prior year. If the percent of increase is 7% or greater, the hourly 
wage rates for the following year shall be determined as follows: 
PERCENT INCREASE PERCENT OF INCREASE OVER 
IN CPI THE HOURLY WAGE RATE 
7% or over, but under 8% 5.0% 
8% or over, but under 9% 5.5% 
9% or over, but under 10% 6.0% 
10% or over 6.5% 
Section 8. If a position is reclassified upward by the Saratoga County Civil Service 
Commission, the employee will receive the new rate of pay for the reclassified position 
and will not be required to serve a probationary period or obtain the results of a Civil 
Service test, as is required, prior to receiving such compensation. 
Section 9. Except during period of coverage for a higher grade employee on vacation 
andlor other extended leave, employees shall perform the duties prescribed by their 
individual job title and description. Any work done at the higher grade for thirty (30) 
continuous days shall be compensated at the higher grade's rate of pay for all hours 
worked. 
ARTICLE XXVll I OTHER EMPLOYMENT POLICIES 
Section 1. Hiring Policies 
a. It is hereby recognized that it is the policy of the Town to select applicants applying for 
positions in the Town of Clifton Park on the basis of qualifications for the job in question. 
The Town is an equal opportunity employer which complies with state and federal fair 
employment laws and regulations. The Town does not discriminate in recruitment, training, 
promotion, or other terms of employment on the basis of race, creed, color, sex, age, 
national origin, disability, or any other term or status protected by FederalIState law. 
b. As a public employer, the Town is covered by the New York State Civil Service Law, which 
is intended to ensure that positions in government employment are filled by qualified 
applicants. Under the Civil Service Law, the Civil Service Commission of Saratoga County 
handles the administration of regulations concerning "classified" service, which includes (1) 
a competitive class, (2) a non-competitive class, (3) a labor class, and (4) exempt 
employees. The Commission does not have jurisdiction over the "unclassified" service, 
which includes only elected and certain appointed officials. 
c. The Town may require a new employee to have a physical examination at the Town's 
expense if the physical requirement of said position are such that one's capacities are at 
issue. 
d. The Town shall conspicuously post notices of job openings on the designated Town Hall 
bulletin board at least ten (10) working days prior to the position being filled. The Employer 
further agrees to notify the CSEA Unit President in writing of all job vacancies and new 
positions including the job title, minimum qualifications, and description of duties no later 
than the posting of the notice on the designated bulletin board. If a vacancy should occur 
which is not filled by appointment from a competitive Civil Service list, the Town will give 
priority consideration to qualified current employees within the bargaining unit in filling said 
position based on qualifications and Civil Service status. 
Section 2. POLICY STATEMENT ON SEXUAL HARASSMENT 
Sexual harassment among employees is prohibited. For purposes of this policy, sexual 
harassment is defined as follows: unwelcome sexual advances, requests for sexual favors, 
and/or other verbal or physical conduct of a sexual nature constitute sexual harassment when 
submission to such conduct is made either explicitly or implicitly a term or condition of an 
individual's employment; submission to or rejection of such conduct is used as the basis for 
employment decisions affecting such individual; or such conduct has the purpose or effect of 
unreasonable interfering with an individual's work performance or creating an intimidating, 
hostile, or offensive work environment. This definition is taken from the guidelines of the U.S. 
Equal Opportunity Employment Commission. These guidelines define sexual harassment as a 
form of sexual discrimination and therefore a violation of Title VII of the 1964 Civil Rights Act. 
Complaints should be made through the normal chain of supervision whenever possible, but 
cases may arise in which persons in the supervision chain are themselves the target of the 
complaint. The following grievance procedure shall be followed for sexual harassment 
complaints: 
1) if the complaint is directed against a co-worker, it should be presented in writing to the 
aggrieved employee's immediate supervisor or Department Head, as outlined in the 
Grievance Procedure of this Agreement. 
2) if the complaint is directed against the employee's immediate supervisor or Department 
Head, or someone superior either of those individuals, the complaint should be presented 
in writing to the person immediately above the alleged offender in the chain of supervision. 
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ARTICLE XXVll I OTHER EMPLOYMENT POLICIES (Continued) 
The right to privacy of all the employees involved will be respected throughout the Town's 
investigation and the ensuing disciplinary proceedings, if any. Retaliations against 
complainants is strictly prohibited. 
Section 3. EMPLOYEE EDUCATION SUPPORT 
Accredited college courses or acceptable job-related courses andlor training that are available 
to improve performance of the employee within histher job title and are approved by the 
Department Head, Town Administrator, and Town Board will be compensated by payment of 
tuition (compensation shall not cover any other related costs) not to exceed the parameters of 
the department budget. Said payments shall be made only after completion of the course, and 
only if the employee obtains a letter grade of "B" or better, and only upon submission of a 
transcript to the Town Administrator such satisfactory completion. All requests for such 
reimbursement must be generated through the Department Head and the Town Administrator 
and approved by the Town Board, prior to registration for the course. 
Section 4. ACCOMMODATIONS FOR DISABLED 
Notwithstanding the other related section of the law regarding equal employment standards, 
the Town of Clifton Park shall carry out all of its mandated obligations in meeting the 
requirements of the Americans with Disabilities Act of 1990, To this end, the Town recognizes 
its responsibilities to ensure fair and reasonable employment practices in the following areas: 
1) recruitment, advertising and job application procedures; 
2) hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, 
rights of return from layoff, rehiring; 
3) rates of pay or any other form of compensation; 
4) job assignments, job classifications, positions descriptions, lines of progressions, 
seniority lists; 
5) leaves of absence, sick leave, or other leave; 
6) fringe benefits; 
7) selection and financial support for training; and 
8) activities sponsored by the employer, including social and recreational programs. , 
In meeting these specific criteria, the Town shall provide the following: 
1) removing physical barriers in existing facilities so that they are accessible to and usable 
by persons with disabilities; 
2) job restructuring (reallocating non-essential or marginal job functions); 
3) part-time or modified work schedules; 
4) reassignment of an employee who becomes disabled to a vacant position; 
5) acquisition or modification of equipment or devices; 
6) appropriate adjustment or modification of examinations or training manuals; 
7) modifying employment policies; 
8) providing auxiliary aids and services, such as qualified readers or interpreters; 
9) providing personal assistance such as a page turner or travel attendant; 
10) making non-work areas accessible; and 
11) permitting the use of accrued paid leave or providing additional unpaid leave for 
necessary treatment. 
ARTICLE XXVll I OTHER EMPLOYMENT POLICIES (Continued) 
Section 5. DRUG-FREE WORKPLACE 
The Town of Clifton Park seeks to maintain a work environment that is safe for its employees, 
conducive to work standards that support an effective work force. To that end, and in 
accordance with appropriate legislation (the Drug-Free Workplace Act) the Town prohibits the 
unlawful manufacture, distribution, possession, sale or use of illegal drugs, designer and 
synthetic drugs, prohibited drugs, and drug-related paraphernalia. 
The Town stands willing to assist in the resolution of problems associated with the use of 
alcohol and drugs and encourages employees to seek medical help by contacting their private 
physicians. Conscientious efforts to seek such help will not jeopardize any employee's job, 
and will not be noted in personnel records. 
As applicable, the Town shall notify the designated federal agency of a criminal drug statute 
conviction for a violation occurring within Town Government. Any person convicted for the 
use, possession, or sale of illegal drugs on or off Town owned premises may be subject to 
discipline up to and including discharge. 
All employees in the Town of Clifton Park will have their names submitted to the random 
drug testing pool of Saratoga County. A copy of the list of submitted names will be 
forwarded to the union president each time a submission is made. Saratoga County will 
randomly select from this pool per their procedures and notify the Town Administrator 
of those names selected as necessary. The Town Administrator will notify each 
department head if any selections were made. If an employee tests positively, they 
shall be required to participate in the EAP program of the Town. If the employee is in a 
position requiring a license andlor CDL, the employee will not be able to drive until their 
EAP program requirements have been met and upon completion of the EAP program 
requirements, the employee will be reinstated with driving duties. Any submissions of 
this information to the employee's personnel file shall be copied to the employee and 
these submissions will be removed after 18 months unless the employee tests positive 
again. If an employee tests positive for a second time within a two-year period, the 
Town may decide to discipline the employee. 
Section 6. ACCIDENTS AND INJURIES AT WORK 
Town employees are covered by Workers' Compensation Insurance in case of any injury due 
to an accident while on the job. If an employee has an accident or is injured on the job, said 
employee should report this immediately to hislher immediate supervisor. Any accident, 
however minor, must be reported. An Accident Report form must be completed and submitted 
to the Town Supervisor's Office within twenty-four (24) hours. The Supervisor's Office will file 
the report with appropriate insurance providers. 
Section 7. IMMIGRATION REQUIREMENTS 
In compliance with the Immigration Reform and Control Act of 1986, the Town of Clifton Park 
will hire only citizens and aliens who are authorized to work in the United States. Verification 
of eligibility status will take place within three (3) business days of date of hire. 
ARTICLE XXVll I OTHER EMPLOYMENT POLICIES (Continued) 
Section 8. PRIVACY OF PERSONNEL RECORDS 
Personnel files are maintained on all Town employees. The Town respects the confidentiality 
of your personnel information and it is the Town's intention to release information from any 
employee's file only in accordance with the following guidelines. 
An employee's file is available for said employee's review upon request to the Town 
Supervisor's Office. Official personnel records contain only job-related information that falls 
into the following general categories: 
information on said employee's employment application andlor resume 
information on job changes within the Town, including job description 
performance reviews 
information related to an employee's compensation 
job-related letter and memos of which said employee is aware of and signed by the 
employee 
In response to external inquiries, the Town Supervisor's Office will adhere to all mandates of 
law. 
Section 9. TRANSFERSIREASSIGNMENTS 
The transfer of an employee to another office or department within the Town shall not affect 
any benefits which the employee has already been credited. The transfer of an employee from 
another government body to the Town of Clifton Park shall be regarded as a new employment 
status. All New York State retirement benefits are transferable. Under Civil Service Law, the 
proper transfer of documents are to be submitted and approved by the Civil Service 
Commission of Saratoga County. 
Section 10. TERMINATION OF EMPLOYMENT 
1. Employees who voluntarily resign from their employment must give two (2) weeks notice to 
their date of departure. An employee is expected to work from the time of the notice until 
the date of departure in order to ensure an orderly transfer of duties. 
2. At the time of termination of employment, employees will receive payment for unused leave 
with pay as specified in the appropriate Section herein. In all cases involving dismissals, E. 
of this Section shall apply. 
3. Employees, upon leaving the employ of the Town, shall participate in an exit interview with 
the Supervisor or hislher designee at which time the employee shall have hislher 
continuance of benefits explained in full. The employee shall also turn in all keys to Town 
facilities andlor uniforms and equipment on the last day of employment. An employee's 
last paycheck will be withheld until such time as all keys have been returned. If the non- 
reproducible keys to the main facility are not returned, a fee of $10.00 per key will be 
charged for replacement. Also, all uniforms and equipment not returned shall result in the 
deduction of the actual cost to replace such items from the employee's last paycheck. 
4. Failure to fulfill the requirements of this Section may result in the forfeiture of any accrued 
benefits. 
-24- 
ARTICLE XXVll I OTHER EMPLOYMENT POLICIES (Continued) 
Section 11. REINSTATEMENT 
If a person who has been regularly employed by the Town has resigned and reinstatement 
occurs within three (3) months, they shall be reinstated without penalty and regain any unused 
benefits which they had been credited at the time of termination. Any person reinstated after 
three (3) months shall be regarded as a new employee. Any person removed for just cause 
from Town employment will not be eligible for reinstatement. 
APPENDIX A 
PROCEDURAL GUIDELINES 
FOR THE 
APPLICA TlON OF THE SALARY MATRIX 
IN THE 
TOWN OF CLIFTON PARK HIGHWAY DEPARTMENT 
1. At the point of initial hiring each full time employee shall be assigned to an appropriate 
"step" and grade level for said position (as outlined on the Salary Matrix and Employment 
Grade Chart). 
2. Based on qualifications and work experience new hires, and in some instances individuals 
who have been reassigned or transferred into the Highway Department, may, based on the 
discretion of the Highway Superintendent, be placed within steps 1-3 at the respective 
grades, however, such placement shall not be greater than one (1) step behind the lowest 
paid person(s) currently employed in that respective grade. 
3. In cases of promotion, employees will be placed into the respective gradelstep that 
reflects no less than a three percent (3%) increase. 
4. At all times recognition of the mandated years between step (as outlined on the Salary 
Matrix) shall be upheld. 
5. Once placed on the Salary Matrix, individuals move along at the prescribed intervals as 
outlined each January 1". Employees who begin their first year after August 31, shall not 
be advanced along the Matrix on January 1'' until the following year unless specifically 
granted by the Highway Superintendent and conditioned that such advancement meets the 
criteria set forth in No. 2 of these guidelines. 
This Matrix system was incorporated into the Town of Clifton Park Highway Department 
effective January 1, 1995. Current employees were placed into grades and steps 
consistent with their respective rate of pay. Newly hired Laborers shall be placed in the 
grade four (4) category. Newly hired Motor Equipment Operators shall be placed in the 
grade five (5) category. Newly hired Heavy Equipment Operators, Automotive 
Mechanics and Auto Body Repairers shall be placed in the Grade Six (6) category. 
APPENDIX B 
LEAVE DONATIONS 
As of January 1, 2005, any Town of Clifton Park employee may request leave donations after 
exhausting their own leave. This request shall be submitted through the Town Administrator who 
will notify all departments of the request and the reason for the request. 
Any employee in the Town of Clifton Park may donate leave time on a voluntary basis so long as 
they still have ten (1 0) leave days left in their bank of accumulated time. 
The donated'leave time shall be made in whole day units and paid to the recipient as a regular day 
in accordance with the recipient's hours and pay rate. 
Any leave that is not used by the recipient must be returned to the employee who donated the 
time. 
2005 SALARY MATRIX 
Grade 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
Town of Clifton Park 
Salary Matrix 
2005 Salary Matrix Percent Increase: 
Step Percent Increase 
Yrs in Step I 
2006 SALARY MATRIX 
Grade 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
Town of Clifton Park 
Salary Matrix 
2006 Salary Matrix Percent Increase: 3.50% 
Step Percent Increase 
Yrs in Step 1 
2007 SALARY MATRIX 
Town of Clifton Park 
Salary Matrix 
2007 Salary Matrix Percent Increase: 3.75% 
1 2 3 4 5 6 7 8 9 10 
Grade 
Step Percent Increase 1.00% 2.00% 3.00% 3.00% 3.OO0/o 4.00% 4.00% 5.00% 5.00% 
Yrs in Step 1 2 3 3 3 3 4 5 5 
2008 SALARY MATRIX 
Town of Clifton Park 
Salary Matrix 
2008 Salary Matrix Percent Increase: 
I 2 3 4 
Grade 
Step Percent Increase 1 .OO% 2.00% 3.00% 
Yrs in Step 1 2 3 3 
2009 SALARY MATRIX 
Town of Clifton Park 
Salary Matrix 
2009 Salary Matrix Percent Increase: 
1 2 3 4 
Grade 
Step Percent Increase 1.00% 2.00% 3.00% 
Yrs in Step 1 2 3 3 
ADDENDUM "A" - LABORIMANAGEMENT COMMITTEE 
To continue to promote harmonious labor relations between the Town and the Association, 
both sides agree to the formation of a joint LaborlManagement Committee. The purpose of 
said committee is to meet to discuss situations and problems relating to working conditions, 
safety or any other areas of mutual concern. Upon request of either party, the other party shall 
agree to meet within five (5) work days of the request unless otherwise mutually agreed. 
The minutes of each LaborlManagement Meeting and responses by the parties to issues 
addressed at the LaborlManagement Meeting shall be provided within thirty (30) days after the 
LaborlManagement Meeting. 
ADDENDUM "B" - MILEAGE REIMBURSEMENT 
Any member of the bargaining unit who is directed to use histher personal vehicle for the 
conduct of Town business shall be reimbursed in accordance to the rates established by the 
Internal Revenue Service. 
ADDENDUM "C" -WORK RELATED INJURY 
The Employer shall be under no obligation to allow employees to return to duty following work 
related injuries until such time as a doctor, approved by the Compensation Board, certifies, in 
writing, that said employee is able to perform hislher normal job responsibilities. This provision 
shall be applied in a non-discriminatory fashion. 
Employees in the bargaining unit out of work for fourteen (14) days or less as a result of an on- 
the-job injury may be entitled to use accrued sick leave up to seven (7) days. Thereafter, the 
employee, at histher option, may use additional accrued sick leave or opt to take Workers' 
Compensation, but not both. 
Employees out of work for more than fourteen (14) days as a result of an on-the-job injury may 
be entitled to use accrued sick leave or Workers' Compensation, but not both. 
ADDENDUM "D" - SUBPOENAED WITNESSES 
Employees required to appear as subpoenaed witnesses shall suffer no charge to accruals 
provided that they are a "disinterested party" and further, that said appearance does not entail 
a personal or contractual action versus the Town. 
ADDENDUM "E" - INSURANCE BENEFITS AND ACCRUALS 
The Town shall have the right to terminate the payment of premiums for all insurance benefits, 
including retirement, when an employee has been absent from work without just cause for a 
period of at least one (1) month or when the Town has reasonable evidence to establish the 
employee does not intend to return to work. However, this provision shall not apply when an 
employee is receiving workers' compensation, in accordance with applicable Civil Service Law. 
In instances where an employee in the bargaining unit is on inactive status at the beginning of 
the contract year, said employee shall not accrue benefits until said employee returns to active 
status. If said employee does not return to active status until after six (6) months from January 
1'' of any contract year, then said accruals shall be on a pro-rata monthly basis for months 
actually worked. 
ADDENDUM "F" - MILITARY SERVICE 
Highway employees called up for military service, either active or inactive, will be compensated 
according to Town policy. In addition to any rights existing pursuant to new York State andlor 
Federal Law, in the event a Town employee, who is a member of the United States Armed 
Forces Resources or the New York National Guard Forces, is directed to active duty for a 
period of time beyond the regular monthly or weekly military drills or regular active duty for a 
period of duty service each year, the employee shall be compensated for said additional 
military service time by being paid the difference between the military pay of said employee 
and the amount of regular pay be the Town for the period of activation. In addition, benefits 
available to the employee andlor family be virtue of employment with the Town, with the 
exception of leave time earned, shall be continued until such time as (1) the employee returns 
to regular employment service with the Town, or (2) the employee is relieved of the active duty 
directive, or (3) the employee dies or becomes disabled for a period of excess of six (6) 
months. 
ADDENDUM "G" - VOLUNTEER EMERGENCY SERVICES 
There shall not be deducted from the salary of an employee who is a volunteer member for 
emergency ambulance service or fire departments any pay for the period helshe is engaged in 
fighting a fire or attending an emergency situation, provided the following conditions exist: 
a) The employee must be an active volunteer for either emergency ambulance service or for a 
fire district. 
b) The call for assistance must come from an ambulance service or fire district. 
c) During working hours the employee must first notify, and seek approval from hislher 
Highway Maintenance Supervisor before responding to the call. 
d) If there is no crucial need for the employee to remain at work, helshe shall be allowed to 
leave work and respond to the call. 
e) If the call occurs during non-work hours and the emergency extends into normal working 
hours, every effort should be made by the employee to notify hislher Highway Maintenance 
Supervisor as soon as is reasonable. 
f )  Once the emergency is over, the employee shall return to work during normal work hours. 
g) The Town of Clifton Park shall not be liable in any way for employees who respond to calls 
in accordance with this policy. 
h) Calls for mutual aid that come from a fire district or ambulance service in the Town 
of Clifton Park are included in this language. 
DURATION 
The effective date of this Agreement shall be January 1, 2005 and shall remain in full force and 
effect until midnight on December 31, 2009. 
In the event the Association desires to negotiate a successor Agreement, it shall notify the 
Town Supervisor in writing not earlier than June 1, 2009 nor later than August 1, 2009. 
TOWN OF CLIFTON PARK 
SUPERVISOR 
CSEA, INC., LOCAL 1000, AFSCME, 
AFL-CIO FOR THE TOWN OF CLIFTON 
PARK HIGHWAY DEPARTMENT UNlT OF 
THE SARATOGA COUNTY LOCAL #846 
UNlT PRESIDENT 
HIGHWAY SUPERINTENDENT LABOR RELATIONS SPECIALIST 
DATE: 
